CONDITIONS FOR THE USE OF PHOTOGRAPHIC COPIES
AND DIGITAL IMAGES
Special Collections Department
The Pennsylvania State University Libraries

Patrons are permitted to use the photographic copy or digital image only once, and only for
the purpose explained in the “Statement of Intended Use.” Any subsequent or different use
(including subsequent editions, book club editions, paperback editions, different languages,
etc.) constitutes a re-use and must be applied for in writing.

. Web pages will be handled on a case-by-case basis.
To credit properly, please use the following institutional identification and credit line:

Reproduced with the permission of the Special Collections Library,
The Pennsylvania State University Libraries

When provided, the following must also be included in the credit line: unit name, collection
name, author and book title, negative numbers, and the photographer’s name, if applicable
or if known. IT IS MANDATORY THAT YOU CREDIT AS SPECIFIED.

a.  With printed matter, the credit line must appear on the same or facing page as the
image. Crediting of each individual item is mandatory in all cases.

b.  With moving images, include the credit with the other “Sources of Illustrations.”
c.  With exhibitions, credit within exhibition area.

d.  With Web pages, the credit line must appear on the same page as the image. When
provided, the following must also be included in the credit line: unit name, collection
name, author and book title, negative numbers, and the photographer’s name, if
applicable or if known. IT IS MANDATORY THAT YOU CREDIT AS
SPECIFIED.

To give the Pennsylvania State University Libraries one complimentary copy of any
published work in which the images appear.

Not to permit others to reproduce the photographic copy or any facsimile of it.

Not to reproduce the photographic copy as a dust jacket, endpaper, or to use in an
advertisement or any commercial use whatsoever, nor to mass-produce as unbound
material without specific permission to do so.

In authorizing the publication of a photographic copy, The Pennsylvania State University
Libraries does not surrender its own right to publish it, or to grant permission to others to
do so.
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CONDITIONS FOR THE USE OF PHOTOGRAPHIC COPIES
AND DIGITAL IMAGES
Special Collections Department
The Pennsylvania State University Libraries

Materials in the public domain and materials whose copyright is held by the University can
normally be copied without legal consequences. Other materials will ordinarily not be
copied without permission of the copyholder. Copyrighted material will ordinarily not be
copied without the signed authorization of the copyright holder. Applicants assume all
responsibility for questions of copyright and invasion of privacy that may arise in copying
and in the use that is made of the images copied.

The Pennsylvania State University Libraries reserves the right to limit the number of
images copied and to restrict the use or reproduction of rare or valuable material.

Any exceptions or additions to the above conditions will appear on, and be considered part
of, this agreement.

Under certain circumstances, commercial use policies, procedures, and fees will be
enforced.



APPLICATION FOR THE USE OF PHOTOGRAPHIC COPIES
AND DIGITAL IMAGES
Special Collections Department
The Pennsylvania State University Libraries

DESCRIPTION OF ORIGINAL PHOTOGRAPHS OR OTHER MATERIALS:

STATEMENT OF INTENDED USE (title of publication or product and print run):

I agree to the conditions for the use of the photographs(s) or images this

day of , 20

Applicant’s Name

(please print)

Applicant’s Signature

(signature)

Special Collections Department staff member

WARNING CONCERNING COPYRIGHT RESTRICTIONS

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or
other reproductions of copyrighted material. Under certain conditions specified in the law, libraries and archives are
authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or
reproduction is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a
request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for
copyright infringement. This institution reserves the right to refuse to accept a copying order if, in its judgement,
fulfillment of the order would involve violation of copyright law.
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